Adjunct Faculty Agreement
Between
Figley Institute, Inc. and (Instructor’s Name)
The contracting parties agree to the following:

Terms of Service
(Instructor’s name) agrees to provide instruction for classes on behalf of Figley Institute, Inc. These classes may include, but are not limited to, Compassion Stress Management, Compassion Fatigue Therapist, Disaster Trauma, Assessment and Treatment of Trauma, Helping Traumatized Families, and Trauma and Phobia Treatment Applications. It is the instructor’s responsibility to maintain current Green Cross Academy of Traumatology certifications which are earned for any class which he or she may teach.
Length of Agreement:   Both parties agree that the term of this agreement shall be one year from the date of signing. Either party may rescind this agreement with 30 days written advance notice.  Upon receipt of such notification, any assigned courses may be reassigned to an alternate instructor.
Presentation Materials: Presentation handouts, visuals, and supplemental instructional materials (e.g., DVD, video), if any, will be provided by Figley Institute, Inc. or the contracting agency. 
Copyright:  The services rendered (e.g., presentation, workshop materials) are copyrighted by the Figley Institute, Inc.; duplication or other use of these materials requires prior written permission. Participants’ requests for electronic copies of instructional materials must be forwarded to Figley Institute.
Instructor Updates: Information and updates pertinent to this agreement will be posted online on the faculty information page. (http://www.figleyinstitute.com/facultyinformation922.html)
Travel

In the event that the instructor is required to travel outside of his or her home city to provide training, Figley Institute, Inc. will arrange all transportation to and from, and lodging in, the destination city. 
Meals and mileage will be reimbursed based on submitted receipts up to a maximum of the federal per diem for the venue location as posted on the GSA website.
Honorarium

The agreed honorarium by Figley Institute for instruction will be 75% (seventy-five percent) of the profit realized from the class after expenses up to a maximum of $500.00 per class day with a minimum honorarium of $250.00 per class day. Payment will be made to the instructor within 30 days after the end of the class.
This contract is executed on the ________ day of _______________, 2007
________________________________

_____________________________

	Instructor Name
Phone  xxx-xxx-xxxx    E-Mail  
	Kathleen Regan Figley for Figley Institute, Inc.
Phone: 850-656-7158  Fax: 800-889-0168

KRF@FigleyInstitute.com  www.FigleyInstitute.com 

	Address
	EIN  20-1229217
922 East Lafayette Street, Suite D
Tallahassee, Florida  32301


