	Figley Institute

Accredited Course Checklist

	Item
	Source
	Complete

	Mollyguard registration form
	www.mollyguard.com
	

	CEU Application
	www.cebroker.com
	

	Course Registration List
	www.mollyguard.com
www.paypal.com
	

	Course Workbook
	KRF/CRF & Instructor
	

	Visuals
	KRF/CRF & Instructor
	

	Sign In Sheet
	Staff
	

	Evaluations
	Instructor
	

	Evaluation Summary
	Staff
	

	Work Product (Test/Report)
	Participants via Instructor
	

	Copy of Signed Certificates
	Staff
	

	GCAT Membership Transmittal
	Staff
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Figley Institute

Accredited Course Expenses

	Expense
	Coordinated by
	Amount & Date Paid

	Venue
	
	

	Printing
	
	

	Honorarium
	
	

	Instructor Expense
	
	

	Refreshments
	
	

	Other
	
	

	Instructor Contract
	Staff
	

	
	
	

	
	
	

	
	
	

	
	
	


